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Nature of meeting:   

Date:   Time:  

Venue:  

Attendees:   

Reason for meeting: 

(Tick the correct 

box) 

Marks Review Student academic 

support 

Other: (clarify) 

Clarify the purpose of the meeting. Encourage participation. Develop a working proposal. Agree 

on actions and set a follow-up meeting. 

Main points 

 

 

 

 

 

 

 

 

 

 

Outcome and way forward 

 

 

 

 

 

 

Signatures: HOD\Lecturer\mentor: 

………………………………………………………. 

Date: 

 

Student: Signatures: 

……………………………………………………………… 

Date: 
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Student to write a narrative regarding the experience of the implemented remedial programmes. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Signatures: HOD\Lecturer\mentor: 

………………………………………………………. 

Date: 

Student Signature 

……………………………………………………………… 

Date: 

Academic progress following the remedial programmes. 

 

 

 

 

 

 

 

 

Signatures: HOD\Lecturer\mentor: 

………………………………………………………. 

Date: 

Student Signature 

……………………………………………………………… 

Date: 

 

 


